
 

LIMITED COMPANY CONTRACTOR – FAQ 

 
On-boarding  
 
I am setting myself up as a Limited Company.  Can Simpson Booth help with this? 

contractors@simpson-booth.com 

What information do I need to provide you with before my contract commences? 

 

 

 

 

 

 

 

 

 

contractors@simpson-booth.com 

 
Invoicing 
 
When can I invoice for my services? 

 

 

 

 
 

What do I need to put on my VAT invoice? 
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www.hmrc.gov.uk/vat/managing/charging/vat-invoices.htm#2  

What is the Simpson Booth postal address to include on the invoice? 

contractors@simpson-booth.com.  
 
Are there any time limits on issuing a VAT invoice? 

www.hmrc.gov.uk/vat/managing/charging/vat-invoices.htm#9  
 
I am not registered for VAT, what do I need to put in my invoice? 

If I am waiting for my VAT registration to come through for my limited company, can I claim the VAT for 
invoices at a later stage? 

Do you provide remittance for invoices submitted? 

 
Expenses 
 
How can I claim back expenses? 

.  
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Can I claim per diems? 

 
Can I claim mileage? What is the accepted mileage rate that will be paid? 

 
 
When can I invoice for expenses incurred? 

 
When should I charge VAT on expenses? 

www.hmrc.gov.uk/vat/managing/charging/disbursements.htm 
 
I have incurred expenses which have VAT on them, what should I charge? 

 
Verification of Execution of Consultancy Services  
 
Is there a template I should use to verify the services my company has provided? 

How often do I have to fill in the Verification of Execution of Consultancy Services form? 

 
contractors@simpson-booth.com  

 
Who can sign the Verification of Execution of Consultancy Services form? 

 
Where do I send the Verification of Execution of Consultancy Services form? 

contractors@simpson-booth.com. 

 
Payment 
 
When will I get paid? 
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Annual Leave

I want to take leave, what is the process? 


